PeopleSoft Student Guide

eLogging In
*Online Registration
*Online Payment
*PeopleSoft Search Tool




Logaing into PeopleSoft

To begin go to www.studentadmin.uconn.edu _ and follow the instructions below:

PLEASE NOTE: FOR BEST VIEW USE INTERNET EXPLORER.

User ID:
Password:
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View a snapshot of the Class Schedule.

Meed Help? Students, Instructors/Advisors and Administrative Use

You can get he\p \fyou are havmg Trouble Logging In From Off-Campus. You can also view times when the System May Be Unavailable and UConn's
Privacy and Security Policy. UConn & ORACLE/PeopleSoft Supported Browsers

| Login: Enter in your User
ID (Peoplesoft Number)
and password. (If this is
your first time using the
system, your password is
"Wmmddyy" - your date of
birth.) Click the Sign In
button.

Note: The MBA program
office cannot reset your
password. If you have any
problem logging in contact
the ITS Help Desk at
860.486.HELP.



PeopleSoft Online Regqistration Procedures

1.Click on Self Service .
2.Click on Enrollment.

3. Click on Enrollment: Add
Classes.

4. Select the appropriate
term.

University of
Connecricut AddloFavorites | Instructor/AdvisorHelp | StudentHelp | AdminHelp
Search: Menu >Self Service >
&) Enrollment
I Wy Favorites .
> Self Service View appointments, planandenrollin classes, view studentand exam schedules.
[ Class Search / Browse nrollment Dates §=—] My Class Schedule = My Weekly Schedule
Catalog 3! i View your enroliment appointmer _
I> Academic Planning Univcrsity of
~ Enrollment aYe# Connecticut
b Ip D
— Enrolment Dates AddtoFavorites | InstructorAdvisorbelp | StudentHelp | Admin Hely
— Uy Class Schedule (== Enroliment:Add ClasseS Menu &
— My Weekly Schedule EeSliaciasnasdemIarnoppingl o op Jennif i
— Enrolment: Add Classes . Mathieu
= Enrollment: Drop ®
Classes B My Favorites ’( Search :”‘ Enroll ‘"’ My Academics ]
= Enrollment: Edit a Class = Enroliment: Swap Classes k- Self Service ~ . )
— Enrollment: Swa Replaceaselectedclasswith anotll 1 Class Search / Browse ‘ my class schedule ” add ” drop " swap ” edit ” term information |
Classes Catalog
— View My Grades I Academic Planning Add Classes B
I- Campus Finances = Enrollment
[» Gampus Personal - Enrollment Dates Select Term
Information = My Class Schedule
I- Academic Records
I- Degree
Progress/Graduation Enroliment: Droj SEleciatein es o
= Enroliment: Urop
|> Transfer Credit ] Eorm LSHTITD
= Student Center = Enroliment: Edit a Class " Intersession 2009 Undergraduate University of Connecticut
— Change My Password EifoleatiSwa
= Enroliment: Swap
= My System Profile Classes Undergraduate University of Connecticut
— View My Grades
[ Campus Finances
[» Campus Personal CONTINUE |
Information
b ey Rescis Search Enroll My Academics
[» Degree
Progress/Graduation My Class Schedule  Add Drop Swap Edit Term Information
[ Transfer Credit
= Student Center
- Change My Password
= My System Profile




5. Type in the class number where it
says Enter Class Nbr , and then click
Enter.

(The PeopleSoft Class number is
listed on the semester schedule that
IS posted on the Part Time MBA
website)

6. Make sure you see next to
the course. Once you have verified
that the course is open for enrollment
click Next.

*If you would like to see what courses are
available for any particular semester check out
the schedules posted on the Part-Time MBA
website (www.business.uconn.edu/pmba). Do
not consult PeopleSoft for available courses.




7. Click on Proceed to

Step 2 of 3.

8. Click on Finish

Enrolling.

9. Viewing the results; verify
that the status of your
enrollment is “enrolled”

Note: If you receive an error
message please contact the
MBA office for assistance.




PeopleSoft Online Payment Procedures

1.Click on Self Service .
2. Click on Campus Finances.
3. Click On Make a Payment.

4. Follow the 5 steps on your screen

to complete the online payment
process.



PeopleSoft Search Tool

If for any reason you cannot find what you are looking for in PeopleSoft
always try using the search tool! Type in one or two words of what you
are looking for and click . Once the search results appear you can
select one of the results or you can alter the search. Under each
search result find step by step instructions to find a page.




